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Congratulations on your recent offer of a post with Dorset County Hospital
NHS Foundation Trust.

We are delighted you will be joining Team DCH!

To help you through your recruitment journey, this guide should answer any
guestions you may have. Please note that all our processes are
governed by NHS Employers.

If you have any further questions, please don'’t hesitate to get in touch.
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Things we need from you before we can issue your CoS:

Documents
Passport and any other photo ID documents
Two forms of ID confirming your name, dated in the last three months.
This could include a bank statement or utility bill
Overseas Police Certificate
Professional registration and qualifications

Visa Information Form Occupational Health

We will send this form to you for you We will send you a link to a health
to complete. questionnaire for you to complete.

References
Please provide us with the contact details of your
referees to cover your last three years of employment.

ID Check
Book an MS Teams appointment on Trac. Please
show us your ID documents at the appointment.

We will issue your CoS
Please apply for your visa as soon as you have your CoS and keep us informed of your progress.
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Next steps:

Sharecodes — as soon as you receive your visa, you MUST provide the TWO sharecodes below:

Right to work —provide us with a sharecode for your right to work by following the steps on
this website: www.gov.uk/prove-right-to-work

E-visa — provide us with a sharecode for your immigration status by following the steps on
this website: www.gov.uk/view-prove-immigration-status

Meet and Greet Online - we will arrange a virtual meeting on MS Teams with you, your recruitment
advisor and your line manager.

This is your chance to ask any questions. Your line manager will confirm your start date.

We will talk to you about what to do when you arrive in Dorchester.
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Before you start your new job:

Occupational Health
Attend your Occupational Health appointment.

UK bank account
Open a UK bank account as soon as possible.

DBS
We will send you a link to complete for your
UK criminal record and barring check.

Onboarding forms
We will ask you to complete some onboarding
forms so you can be paid.

UK ID check
We will arrange an appointment with a member
of the recruitment team. We will need to see:
. your passport
. your UK bank account opening letter
. your tenancy agreement
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